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• Any agency or organization interested in

submitting an application for funding must be

certified. Certification documentation must be

submitted to UWFC annually by the first

business day in November (2018: 11/1)

• The certification process and deadline pertains to

both currently funded partners as well as

potential partners

• Organizations will be notified by November 16th if

UWFC certification requirements were met and

open the application process to all approved

organizations

Agency Certification



Partner Agency Standards Certification Form:

• Section 1: to be completed by all agencies, 

regardless of whether or not they are currently 

funded by the United Way of Fairfield County

•Section 2: to be completed by agencies 

requesting funds for a new program that is not 

currently funded by UWFC
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Agency Certification



• On-line process – link: 

http://www.ohioattorneygeneral.gov/Business/Servi

ces-for-Charities/Charitable-Registration.aspx

• UWFC cannot grant funds to an organization that 

is not registered and current with the Ohio Attorney 

General’s office

• Allow sufficient time to complete this process
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Ohio Attorney General – Verification Of Registration

http://www.ohioattorneygeneral.gov/Business/Services-for-Charities/Charitable-Registration.aspx
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Ohioattorneygeneral.gov
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• An agency must certify that it is engaged in the 

provision of health or human services and 

provides funds, programs or services directed 

at one or more of the common human needs

• An agency brochure or summary of services 

must be submitted
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UWFC funds Health and Human Services



• UWFC can only fund agencies that have a 

current status as a 501(c) 3 tax-exempt agency 

and is eligible to receive tax deductible 

contributions as defined in IRS Code 170.

• Submit 501(c)(3) letter
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Tax-exempt status 
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• Submit list of board members with term dates

• Submit list of meeting dates, times and places

• Board of Trustees must serve without 

compensation – submit acknowledgement 

–On Agency Letterhead

–Or on 990 is sufficient
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Board of Trustees
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• Submit complete, signed copy of agency’s IRS 

Form 990

• Form 990 must cover a fiscal period that includes 

June 30, 2017

• If not required to file an IRS Form 990, agency 

must provide a pro forma IRS Form 990   
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IRS Form 990



18



Pro forma IRS Form 990 must include

• Part I (Summary and Part II, Signature Block) – 990

• Part VII (Compensation sections A & B) – 990

• Part VIII (Statement of Revenues) – 990

• Part IX (Statement of Functional Expenses) – 990

• Part XII (Financial Statements & Reporting) - 990
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IRS Form 990



• Administrative costs equals 25% or less

• Administrative costs are defined as an 

organization’s percentage of total support 

and revenue spent on administration and 

fundraising
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Administrative Costs (IRS Form 990)



Example:

Add Line 25C (page 10) (management & general) and $46,325

Line 25D (page 10) (fundraising) +$214,988

$261,313

Enter Line 12A (page 9) (total revenue) $1,712,208

Divide total of lines 25C & 25D by line 12A:

$261,313 / $1,712,208 = 15%
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Administrative Costs (IRS Form 990)



• Agencies must review and comply with the 

requirements outlined in United Way’s “Agency 

Financial Accountability Policy”

• Policy was updated by Board of Trustees in 

March 2013

• Policy can be found on UW website: 

www.uwayfairfieldco.org under the “About Us” 

tab, “Request for Proposals”
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Financial Accountability Requirements  

http://www.uwayfairfieldco.org/


• Audit or Review Opinion is completed annually 

by an independent certified public accountant in 

accordance with generally accepted auditing 

standards

• Financial statements must be completed using 

accrual method of accounting

• Independent Financial Audit, Review Opinion or 

Internal Financial Statement (dependent upon 

level of revenues) must be submitted and must 

cover the same time period as the IRS Form 990
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Agency Financials



• Agency must have stated policies on non-

discrimination and comply with all state and 

federal laws and regulations regarding non-

discrimination

• Must include clients, officers, employees and 

volunteers

• Submit non-discrimination policy
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Non-discrimination policy



• Compliance with USA Patriot Act approved in 

2001 by President Bush

• Strengthen federal government’s ability to 

combat terrorism

• UWFC Partners must complete compliance form 

on an annual basis 

• Compliance form has been merged with the 

“Partner Agency Standards Certification Form”

25

Counterterrorism Compliance Form
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• Agency must illustrate a substantial local 

presence in Fairfield County

• Provide hours and days per week of operation (a 

minimum of 15 hours per week is required)

• Dedicated telephone number

• Address of organization’s office

• Address where services are provided if different 

from main address
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Description of Local Presence



• Submit most recent annual report

• Minimum components:

• Description of activities

• Year end data (both programmatic and 

financial)

• Executive report

• Summary of highlights of the year

• Success story

29

Annual Report



• Submit a statement in 25 words or less that 

describes the organization’s program activities
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Agency Description



• If you certified to apply for funding in FY19 

through the CommunityForce system you can 

import/carryforward all the FY19 into the FY20 

certification

• Will populate all information

• You will need to check for accurate information 

and update certain time sensitive documents 

(Audit, financials, etc.) and sign
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Importing Application
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Importing Application



• Section 2 must be completed by any agency that 

is submitting a proposal for funding for a 

program that is not currently funded by UWFC

• Review summary of Fairfield County’s Agenda 

for Change

• Determine whether program fits in Education, 

Income/Household Stability or Health 

• Identify related Community Bold Goal that the 

new program will address
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New Program Certification
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UWFC Impact Areas
Education, Income, and Health
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CommunityForce

-United Way of Fairfield County has contracted with 

CommunityForce to provide an online application 

and reporting system.

- There are Two methods to access system:

UWFC Website: Request for Proposal Section

Direct: uwayfairfieldco.communityforce.com

http://uwayfairfieldco.org/uway_REQUEST_FP.html
https://uwayfairfieldco.communityforce.com/
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CommunityForce- Access
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CommunityForce- Access

Insert Home Page Here
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CommunityForce- Access

Insert Home Page Here
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CommunityForce- Access

Insert Home Page Here



40

CommunityForce- Access

Insert Home Page Here
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CommunityForce- Access

Insert Home Page Here
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CommunityForce- Access Form

Insert Home Page Here
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CommunityForce- Complete Form

Insert Home Page Here
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CommunityForce- Complete Form

Insert Home Page Here
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CommunityForce- Complete Form

Insert Home Page Here
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CommunityForce- Complete Form

Insert Home Page Here
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CommunityForce- Complete Form

Insert Home Page Here
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CommunityForce- Complete Form

Insert Home Page Here
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CommunityForce- Complete Form

Insert Home Page Here
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CommunityForce- Submit Form

Insert Home Page Here
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CommunityForce- Submit Form

Insert Home Page Here
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CommunityForce- Submit Form

Check box confirming you have reviewed

Click “Submit” button at bottom of screen

You will receive an email confirming submission

Corrections/additions can be made after submittal 

upon request.
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Important Dates

November 1 – Certification Documentation due

December 1 – RFP Released

January 31 – FY20 Funding Applications due
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Questions?

Contact me with questions:

Scott Spangler, Director of Community Impact

740-653-0643

sspangler@uwayfairfieldco.org

Or review “About Us”: “Investment Process” and 

“Request for Proposals” at www.uwayfairfieldco.org



Thank you


